APPENDIX G
PROCEDURAL GUIDELINES FOR THE CONTROL OF SURVEILLANCE EQUIPMENT
PURPOSE

The purpose of these guidelines is to set forth the minimum requirements for insuring the
security and control of surveillance equipment purchased or leased under the project.

SURVEILLANCE EQUIPMENT DEFINED

As used in these guidelines, “surveillance equipment” means, but is not limited to, any
instrument or device used or primarily intended for use in:

a) the surreptitious interception of aural communications; or
b) the recording or re-recording of aural communications; or
c) the surreptitious interception of direct frequency indicators.

Such equipment includes, but is not limited to, the following: tape recorders, including
miniaturized tape recorders; microphones; induction coils; transmitters; video equipment;
receivers; amplifiers; dial recorders; “touch tone” decoders; and vehicle tracking systems.

FACILITY FOR STORAGE, ISSUANCE, AND RETURN

The Grantee shall store surveillance equipment in as few facilities or locations as possible in
order to centralize storage, issuance, and return of such equipment. Each facility or location
must be a secure one.

INVENTORY CONTROL

The Grantee shall maintain a system of inventory control for all surveillance equipment by
providing for identification of each item of equipment and maintaining a record of custody
and location of each item at all times.

STORAGE OF EQUIPMENT

The grantee shall adopt procedures to assure that surveillance equipment which is not
currently being used for official purposes is stored only at an authorized facility.

INSPECTION BY THE DIVISION OF CRIMINAL JUSTICE SERVICES

Authorized representatives of the Division of Criminal Justice Services may, at all
reasonable times, inspect grant surveillance equipment, the facilities in which they are stored,
and the records relating to inventory control.

Nothing contained herein shall authorize the inspection of records relating to surveillance
equipment which identify the particular investigation in which such equipment has been or is
being used.



